
FACULTY GRADE ENTRY 

1. After logging into the updgraded version of SURFS , you will see the below screen. Select either “Ask Me Later” or
“Continue.”



2. Select the “Faculty/Advisor” tab.
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3. Select “Faculty Grade Entry”.
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4. IMPORT ANT STEP!: Select *"FINAL GRADES" (In the Spting term, all grades are fmal grades). You will see the 

roster of names for your course displayed.

*Clerkships must be graded as Honors, Pass or Fail (H, P or F).  Electives are P/F.
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5. Enter your grades using the drop-down box. ONLY COMPLETE THE FINAL GRADE COLUMN.
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7. For information:  Once you have saved your grades, the Grading Status will indicate “In Progress.”  The Rolled column will
indicate “Not Started” because all grades will be rolled by the campus Office of the Registrar upon request of the Dental
School.  After this occurs, both columns will say “Completed,” as shown in the second image below.
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