axiUm Cheat Sheet for Undergraduate Clinic

ADD PLANNED TX

· Rolodex…search for patient…double click name to move patient to active pad

· open Dental Chart…open History

· click ‘Tx Add’ button

· enter ADA procedure code 

or 

click button next to code field to search Procedure Codes list:  select category from drop down list…click down arrow buttons to expand tree…highlight code…click ‘Accept’

· if discipline= ‘ZSELECTONE’, choose grading discipline from drop down list

· enter site (if applicable):  tooth number; full mouth (FM); arch (UA, LA); quadrant (UR, UL, LR, LL); or sextant (URS, UCS, ULS, LRS, LCS, LLS)
· enter surface (if applicable): MODBL
· enter Phase and Sequence
· click ‘Add’ (procedure is added to History; displayed in blue)
[repeat to add additional procedures]

APPROVE PLANNED TX

· Rolodex…double click checkbox in front of patient’s name on Active Pad to open Checkout screen

· Highlight procedure(s) to be approved

· INSTRUCTOR:  be sure all highlighted procedures belong to your discipline then swipe card to approve planned treatment(s) (in History, procedure now displayed in black)
PERFORM PLANNED TX

· Rolodex…search for patient…double click to move patient to active pad

· open Dental Chart…open History

· double click on procedure then change status to ‘I’n-process or ‘C’ompleted as applicable

· click ‘Accept’ (procedure now displayed in blue text)
[repeat for each procedure performed]

APPROVE IN-PROCESS or COMPLETED TX

· Rolodex…double click checkbox in front of patient’s name on Active Pad to open Checkout screen

· Highlight procedure(s) to be approved

· INSTRUCTOR:  be sure all highlighted procedures belong to your discipline then swipe card to approve in-process/completed treatment(s) (default ‘DENTAL’ grade card pops up) (in History, procedure now displayed in black text)
GRADE IN-PROCESS or COMPLETED TX

· INSTRUCTOR:  For non-competency work, use default ‘DENTAL’ grade card:

1) enter professionalism grade (H / P / F)

2) enter grade for each procedure (H / P / F) (failing grades require a comment)
· INSTRUCTOR:  For competency exams, select ‘DENTCM’ competency grade card from Grade Form drop down list:

1) enter professionalism grade (H / P / F)

2) enter competency year (3 or 4)

3) enter competency grade (0-100)

· INSTRUCTOR:  swipe card to submit grades

