Directions for Updating Your Information in Dental School’s ONLINE DIRECTORY 6/1/09
We are taking new photos for the biographical information that appears under the Dental School Directory.  Please have your photo taken by emailing Doug Brotherton at dbrotherton@umaryland.edu  in OIT to set up a time.  
To update or enter your bio:

1.  Go to http://www.dental.umaryland.edu/
2.  At the top of the page hold your cursor over Faculty and Staff Click on Faculty and Staff Website Login
3. Under Dental School Secure Logon you will be prompted to enter your social security # (no spaces or dashes) and your date of birth (DOB) mmddyy and click LOGIN
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Important

NEW You are now able to login using either your SSN or UMB employee 1D number. Faculty
members wil need to contact their respective payroll rep to get their employes id number. Staff
employees can find their employee ID on their timeshests.

If using your employee ID, you must enter all six digits including the leading zero's. Example:
employee ID = 000LLL, ENTER 000111
DOB = 01/01/2004, ENTER 010104

If entering SN, you must enter all nine digits without dashes or spaces. Example;
SS11=555-85-5995, ENTER 599599558
DOB = 01/01/2004, ENTER 010104

NOTE: For added security, your SSN/EMPLID and DO will not be displayed during the logon
process.

If you need assistance please email webdevelopment@umaryland.edu |
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5.  This screen appears,  click on each of the areas (Dental School Directory Information, Personal Information, Professional Practice Information, Activities,  Schools Attended and Degrees, Interests and Bio) and COMPLETE ALL INFORMATION YOU WOULD LIKE TO SHARE. Under Dental School Directory Information – make sure you select your departmental affiliation.  This information is not only used within the departmental website, but [image: image3.png]-10] i
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You may update the following sections of your Dental School Directary
Profile

> Dental Schaol Directary Information
> Personal Information (actiress, phone nunber)
> Professianal Practice Information

> activities

> Schoals Attended and Degrees

> Interests

> Bio

Resources
> BlackBoard

> Work Order Requests
> Image Library

> Slide Services

Information
> Student Database

> Student Camposites

> Staff/Faculty Directory
> Equipment Reservations
> Faculty Development

> Class Projectionist
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within the school-wide database. 


6.  Upon completion of each section, at the bottom of the page you need to click on, SUBMIT to save your information 
7.  To  View the  Information you have entered,  under Main Menu, click on the category you entered to see your information, e.g. Dental School Directory or Personal and you again have the option to make revisions.  If you make revisions, be sure and hit SUBMIT.  
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8.  Questions--contact James Craig at jcraig@umaryland.edu 
Fill in information you wish….please indicate your departmental affiliation








