PREPARING YOUR IMAGES FOR PRESENTATION

· Furthest viewer should not be more than eight times the height of the projected image. If possible, view your images from this distance prior to presentation to make sure your images are legible. Example: Image when projected is 6' high x 8 = 48' from the screen is the maximum viewing distance. This assumes the "one-six-six rule below is followed. Obviously, the size of the letters are the "key element" in being able to read the information contained on the image. 

· KODAK suggests using the "One-Six-Six Rule" 

One concept 

NO MORE than 6 lines of text 

NO MORE than 6 words per line 


LESS IS MORE -- the less on each image the more legible it will be. 

· Use "Block Style" letters, like these, and upper and lower case in lines of text to make them easier to read. Letters with "Serifs" like these are usually more difficult to read. 
· Use blank (black) images to re-focus audience attention on you when there is nothing to be viewed on the screen.  Most large screen projection systems have a provision for “black” to darken the screen when you want the audience to focus on you.  Clicking this darkens the screen and clicking it again allows you to resume your presentation.
· Preview your images before a presentation to make sure there are no mistakes in the content. 

· Project your first image prior to your presentation to be sure your presentation will be in focus and will fill the screen. 
· Be sure the screen size is appropriate for the size of your audience. Also, adjust the lower edge of the screen so it is above the heads of your audience so everyone throughout your audience can see the full screen. 
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